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This is How Papers Should Be Formatted (Title) 
[Author Name(s), First M. Last, Omit Titles and Degrees]
University of Evansville
[Font Size 12, Times New Roman, Margins 1”]

[Add Title Here, up to 12 Words, on One to Two Lines]
[The body of your paper uses a half-inch first line indent and is double-spaced.  Note that the word Introduction should not be used as an initial heading, as it’s assumed that your paper begins with an introduction.]
[Heading 1]
Just type in-text citations as you do any text of your paper, as shown at the end of this paragraph and the preceding paragraph. (Last Name, Year) “If you directly quote text, put quotes around it and then source” (Last Name, Year).
Remember when writing a paper in Word to pay attention to the red/green corrections the software gives you within your sentence. This means there is an error in either your spelling or sentence structure that needs to be corrected, or you have written a sentence that may read more legibly or succinctly if you revise it. For example, a green underline may simply be indicating you've written a verb in the passive voice. If this is the case, when you right-click on the word or words underlined, you will see "Passive voice. Consider revising." 
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[Tables in APA format can use single or 1.5 line spacing.  Include a heading for every row and column, even if the content seems obvious.  The tables above have been setup for this template that fits APA guidelines.  To insert a table, on the Insert tab, click Table. You can also use excel to cut and paste a table into Word.]
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[Include a numbered caption for each graphic.  Use the Table/Figure style for easy spacing between figure and caption.]
`	For the School of Business all tables and pictures go within the body of the paper as the assumption is that it is a “business paper.” Just for reference, if one were writing a strictly “academic paper,” according to APA Guidelines the table would go in the back of the paper and would be referenced.A point to note, graphics should only be used if they support the narrative; otherwise they should be omitted.
For more information about all elements of APA formatting, please consult the APA Style Manual, 6th Edition that is available online at http://www.apastyle.org/manual or a copy is available to check out in the dean’s office of the Schroeder School; please see Sherry Hawkins.



All students must submit papers to Turnitin.com. Instructions on how to do so are provided below:
1. Login to Blackboard
2. Find the turnitin assignment and click.
3. Select your name and fill out the submission title.
4. Choose the file and select upload. 
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