Your Name& Tech ID	TitleofAssignment	GEOG 100-Section #
This is a summary and example of how allout-of-class assignments and extra credits for Fall 2017 GEOG 100, Sections 01, 03 and 40, must be formatted. If you are not already, you will need to become familiar with the word processing options of headers, footers, and word counts. In addition, you will need to be comfortable using paragraphs, formatting a reference list, and using author-date citations.
All assignments must have a header that contains your name and tech ID, the name of the assignment, and your section number. In the header at the top of this example, all Bolditems are ones that you need to fill in with your own information. In addition, you must include page numbers in a footer (see example footer on this document).
Your summary for each assignment should start immediately after the header, the summary should be double-spaced, with one-inch margins on all sides. Most assignments will include a minimum word count requirement. Good writing will divide your thoughts into coherent paragraphs. Even a 250 word minimum should be broken into paragraphs. Assignments consisting of a single run-on paragraph will be docked points.
[bookmark: _GoBack]Every assignment will require the use of outside sources, so all assignments will need to use in-text (author year) citations of your sources and a reference list of those sources. Your reference list should follow immediately the end of your summary, it shouldnot be put on a separate page. Your reference citations must be done according to the author-date format used by the Annals of the American Association of Geographers (the 15th edition of the Chicago Manual of Style). Details are provided on D2L. 
All referencesused to complete an assignment must be cited in your text using the author-date citation format (details provided on D2L). If you use only a single reference, you should introduce (and cite) it in your first paragraph, and list that reference at the end of the assignment.Anytime you refer to a source in your text, you must provide the (author date) in-text citation.
Reference List
You shouldplace your reference list immediately following your text summary, not on a separate page.If your list is long enough, it may go on to the next page.
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