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Work Experience 
Professional Summary: I am a very hardworking professional with over a decade of experience in delivering the best care to patients and their families. I similarly have unique skills and knowledge about diverse health conditions control as well as hospice philosophies. I am highly skilled at optimizing patient comfort and security while keeping the informed. Besides, I am equally well-organized, knowledgeable, and forward-thinking when it comes to managing different patient needs. 
Work History & Areas:  CNA – Transportation Supervisor (2017 – 2020)

· Monitoring the facility’s transportation budget
· Ensuring that the facility’s transportation objectives are aligned

· Supervising worker performance and compliance standards

· Ensuring that workers adhere to safety standards and procedures

· Delegating work tasks and activities to drivers and managing the facility’s transportation databases.
CNA Supervisor – Nottingham Regnal Rehab Center (2014)

· Evaluating and responding to patient needs and their families
· Making decisions as needed to improve patient safety and care

· Supervising and coordinating CNAs’ activities at the center

· Assessing CNAs’ performance and ensuring their needs are met

· Managing the daily schedules for all Aides at the facility and taking other tasks as appropriate. 

CNA – Nottingham Regnal Rehab Center (2007 – 2010)

· Moving, turning, and helping patients to move around different areas within the facility
· Bathing patients and gathering their medical supplies

· Feeding patients and recording their food and liquid intakes

· Responding to patient calls and checking vital signs, such as their blood pressure and heart rates

· Grooming patients by shaving, brushing, and keeping their hairs 
· Assisting with different medical procedures whenever needed
Ward Clark – Nottingham Regnal Rehab Center (2003 – 2007)

· Answering patient and their families’ calls
· Organizing, updating, and filing medical reports for different people and patients.
· Organizing patient assignments and important paperwork for nurses and doctors.
· Processing intake and patient discharge forms.
Skills and Competencies: I gained the following skills and competencies over my more than a decade work experience: 
· Organizational skills, critical thinking skills, forward-thinking and communication skills, leadership competencies, task management, flexibility, building excellent relationships with individuals, strong clinical judgement, and medication administration.
College Degrees/Certificates 

Education and Degrees: I am currently pursuing a Bachelor’s of science in nursing at the University of New York.
Skills to Include in Profile

Skills and Competencies: The following skills and competencies will be included in my profile: 

· Medical records management
· Strong leadership and communication

· Lab results interpretation

· Filling patient paperwork information using different systems

·  Processing tasks and activities with keen attention to detail

· Thriving in a highly fast-paced setting

· Able to switch tasks effortlessly and seamlessly

· Preparing insurance invoices and patient billing information

· Facilitating patient admission and discharge process effectively
· Excellent oral and written skills

· Impeccable grammar and spelling skills

· Capacity to concentrate for prolonged time

· Ability to work independently and in different groups or teams  

Invitations to Connect

Invitation to Connect with My Form Employer 

Dear Employer T

I particularly found tour LinkedIn profile on the Association of Professional Nurses page and wanted to reach out to talk more about the potential of working together. I am a senior nursing student, with several years of experience, and currently seeking more opportunities to advance my career. I’d like to discuss about how we can best improve patient care and deliver the most outstanding healthcare products to different target populations. I’d also want to know if I might be a great fit for any of your current or future openings, and would be happy to connect with you and other professionals in my profession. 
Looking forward to hearing from your soon,

Surname, Author.

Invitation to Connect with My Classmates  

Dear Classmate X
I see that you are pursuing a nursing career and currently enrolled in my university – Cheers! I am a nursing student too and would be excited to know more about your work and the prospects of forging a professional network. If you have any free time, I guess you can hit my inbox and let us engage at length and perhaps talk more on the issues facing our healthcare sector.
Thanks in advance, 

Surname, Author.

Employer/Supervisor Recommendation

Asking Recommendation from my Previous Supervisor
Dear X M Z

I’m currently working on an application for consideration as a medical expert at one of the research agencies in town. One of the requirements for admission is a letter of recommendation from a person who can attest and describe my skills, competencies, and achievements. Because we have known each other for more than five years and I have closely worked with you in many areas previously, I believe that you stand a better chance to recommend me. I am asking if you can write a thorough letter that confirms my skills and experience as an ideal candidate. 
I will really appreciate it if you can write the letter and explain our relationships and my critical, problem-solving, leadership, and organizational skills you helped me develop while working at Nottingham Regnal Rehab Center. It would be particularly helpful if you can also include any particular encounter we had.
Kindly let me know if you are willing to help me with this letter. I would be very happy to engage you more on what to include in the recommendation letter. I can also give you my application materials to review. 

Thanks in advance, 

Yours sincerely,

Surname, Author.

Accomplishments and Interests 

Accomplishments: They include: 

· Accurately managed medical records 

· Developed strong leadership 
· Developed strong oral and written communication

Interests (Hobbies): They include: 

· Reading medical materials, including journals
· Volunteering 

· Learning new languages

· Travelling and blogging

